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2008-2009 Cultural Project Program
Final Report Season/Project Support
This form must be completed within 30 days following the completion of your 2008- 2009 Season/Project. Failure to submit the final evaluation report may jeopardize future funding support from the City. If you have questions or require assistance, please contact: Mark Mullaney at (214) 670-3688.
Submit this report and any required materials to:  Cultural Projects Program

                                                                        Office of Cultural Affairs

                                                                   1925 Elm St., Ste. 500

                                                                 Dallas, Texas 75201

General Information

Organization: ___________________________________________________________
Address: __________________________________________ Zip: _________________
Mailing Address: ____________________________________ Zip: ________________
Phone Number: ____________________________ Fax Number: __________________
Email: __________________________________________________________________
Contact Person: _______________________________Position: __________________

Contact Phone Number: ___________________________________________________
Certification
We certify that the information contained in this report, including all attachments and supporting materials, is true and correct to the best of our knowledge. It is understood and agreed that any funds awarded for this project were used for purposed set forth herein.
Contact Person: ______________________________________________ Date: ___________

                                                               Signature

Board Chairperson/President: ___________________________________ Date: ___________

                                                                Signature
	FOR OCA STAFF ONLY
Date Received:                             Reviewed By:


2008-2009 Cultural Project Program

Final Season/Project Report
Required Materials
Final reports will be evaluated with the submission of the following materials:
1. General Information and Certification form – with signature of contact person and Board Chairperson or President of the organization.

2. Completed Final Report Form: Summary of season, budget information, and check register.

3. Samples of promotional materials, copy of program/playbill with the OCA logo.
4. NEW: Copy of organization’s Board of Directors
Please also include if available:

1. Minimum of three photos, preferable electronic by email or on a CD in a JPEG or TIF format.

2. No more than 3 copies of newspaper articles, critical reviews or letters of support.

Project Summary
I. 
Please provide a brief summary of your season that includes the exact number of productions, performances, exhibits or other project related activities. This should correlate with the Scope of Services. (Section I in your contract)
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Final Season/Project Report
II. 

If any of the services indicated in the Scope of Services were not provided,   

please explain.

III-A. 

Indicate the benefits of this project to the participants and/or citizens of Dallas. 

III-B.

Please list the project’s short or long term effects on your organization.

IV.

List any special interest groups served by this project: Youth, elderly,
disadvantaged, special populations or others.
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V.

Please give the monthly attendance of your season, broken down by the City Council District(s) where your events took place:

Month /Event                          Council District #          Attendance

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	


VI.
Please provide a breakdown of your total audience/participants.

Age

Under 18_____%   19-35 ______%   36-65 ______%   Over 65 ______%
Ethnicity
African American ______%   Asian ______%  Hispanic ______%   

Native American _______%   White______%
VII.
Please list specific marketing strategies used to attract your targeted audience.
1.
2.

3.

4.

5.

Did these strategies work?   Yes(   )     No(      )
If not, please explain.
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VIII.
Does your organization plan to apply for 2009-10 CPP grant funds?  Yes(  )   No(   )
Were the facilities that you used for your season ADA compliant?     Yes(  )   No(  )
Do you plan to incorporate any special accessibility needs for your

audience / participants in your upcoming season?                               Yes(  )    No(  )
If so, please explain?
IX.

Budget Information

2008-2009 INCOME (For the entire CPP funded season/project only)

A. Earned Income                                                                        Amount
	1. Ticket / Box Office Receipts
	$

	2. Tuition / Class / Workshop Fees
	$

	3. Contracted Services Revenue
	$

	4. Concessions
	$

	5. Other
	$

	6. Other
	$

	                                              Sub Total Earned Income
	$


B. Contributed Income                                               

	1. Fund Raising / Special Events
	$

	2. Individual Contributions
	$

	3. Membership Fees
	$

	4. Other
	$

	    Other
	$

	5. Grants
	

	    State Government
	$

	    Federal Government
	$

	    Corporate & Business
	$

	    Foundations
	$

	    The 500, Inc.
	$

	    TACA
	$

	     Other
	$

	     Other
	$

	                                       Sub Total Contributed Income
	$

	C. Other Organizational Funds
	$

	D. Amount received from OCA (CPP only)
	$

	                                              (A,B,C,D)   Total Income 
	$

	(Total income must equal or exceed expenditures)
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2008- 2009 Expenditures**
(For CPP Funded Season or Project only)

	A. Organizational Personnel
	

	     1. Administrative
	$

	     2. Artistic
	$

	     3. Technical Production
	$

	     4. Other
	$

	B. Fringe Benefits
	$

	C. Outside Professional Services
	$

	     1. Administrative
	$

	     2. Artistic
	$

	     3. Technical / Production
	$

	     4. Other
	$

	D. Local Travel
	$

	E. Printing / Copying
	$

	F. Postage
	$

	G. Telephone
	$

	H. Equipment Rental
	$

	I. Facilities Rental
	$

	J. Other Rentals
	$

	K. Publicity / Promotion
	$

	L. Supplies / Materials
	$

	M. Insurance
	$

	N. Other
	$

	     Other
	$

	                                         Total Expenditures
	$

	
	

	                                                   Total Income
	

	                                        Total  Expenditures
	

	                                                        Difference
	


In-Kind Goods or Services                                  Cash Value
	1. Volunteer Hours
	$

	2. Administrative
	$

	3. Rent / Facility or equipment
	$

	4. Artistic
	$

	5. Donated Goods
	$

	6. Other
	$

	                      Total In-Kind Goods/Services
	$
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X.                                                 Check Register
Please document the expenses of your season/project that were covered by the CPP Grant. CPP funds require a 1:1 match. (For example; if your grant was $3000 then you should show $6000 in expenses.) 

Please list checks for the season reflecting appropriate expenses that equal or exceed the CPP Funds and the match. Copy this form and use additional pages if necessary. The City of Dallas reserves the right to request copies of cancelled checks for verification.
Check #       Payee                                     Description                      Amount
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	                            Total
	$
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